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PREFACE

Greetingsfromthe School of Distance Education. Learn-
ing asacontinuous process has been receiving much encour -
agement and asa consequence, open learning has becomethe
choicest mode of many.

Thisprospectuscoversal important points pertaining to
admissioninto various Diplomaand PG Diploma courses of
study. We adviseyou to go through the contentscarefully and
returnthe Application Form of Admission duly filledinwithin
the prescribed date.

Withtheintroductionof theCertificate, Diplomaand P.G
Diplomacoursesin diversified areasbesidesconventiona Un-
der Graduate and Post- Graduate coursesin Arts, Commerce
and Science subjects, we hope that our School isstriving to
cater to the growing needs of the society.

Wearegladtoinform you that Transfer Certificate and
Migration Certificate need not be produced for admission.

The School will extend the possibleco-operation and guid-
anceto thelearnersin all academic matters. Further, wesin-
cerely adviseyou to beintouch directly with the School, with-
out seeking the assi stance of private Organisations. Wewould
be happy to clarify your doubtsat every stage.

Prof. L.D. SudhakaraBabu

_ Director
Visakhapatnam
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CHAPTER -|
SCHOOL OF DISTANCE EDUCATION :
A BRIEF PROFILE

Distance Education is a well tried modern method of Education.
Distance Education permits greater flexibility anditislearner centered.

The School of Distance Education , formerly School of
Correspondence Courses of Andhra University was established on 1st July,
1972 with the objective of increasing the access of higher education to
disadvantaged sections of the society. Initially B.A., and B.Com ., coursed
were offered with the assistance of UGC. Liberalised admissioninto B.A .,/
B.Com., courses under open system wasintroduced in 1976.

The School has been offering 49 Courses in total which include
certificate courses, under-graduate courses, Diploma courses, PG Diploma
Courses, PG Courses, Professional Coursesin engineering, management, law
and computer science. It has 34 Study centers spread over across the state of
AndhraPradesh aswell asat New Delhi

The School of Distance Education is run by skilled teachers and
educationa administratorswho always striveto reach high academic standards.
A student who is enrolled into this School studies the same syllabi, and is
awarded the same degree as in the case of regular students of this university.

The core academic staff of the School will carry on the academic
activities with the help of the well experienced teachers in their respective
fields, who areworkingin thisUniversity aswell asin other Universities.

A student after admission into the School of Distance Education
receives study materid periodically in al the subjects, supplemented by week-
end and Annual Personal Contact Programmes at various centresto facilitate
interaction between the teachers and students. The School invites well
experienced teachers to participate in these personal Contact Programmes
besidesour academic staff. During these programmesthe teacherswill givean
extensive review of the subjects and clarify the doubts of the students.

GYANVANI :

Gyan Vani an educational channel run on co-operative principlesfunded
by IGNOU, New Delhi is operated from April, 2002 on wards, Students can
avail thisfacility on F.M. Channd (106.4MHz) from 6.00am. t010.00 am. and
6.00 p.m. to 10.00 p.m. every day. It is available around 100 kms. radius of
Visakhapatnam city. Learners can clarify their doubts in the phone-in
programmewhich isbroadcast every second and fourth friday from 7.00 pm
to 7.30 pm.

STAFF PATTERN OF THE SCHOOL - TEACHING STAFF

DIRECTOR:
Prof. L.D. Sudhakara Babu,m.A.Ph.D  Cooperation & Applied Economics

PROFESSORS:

1. Prof. P. Hrushikesava Rao,M.Com., Ph.D. Commerce
2. Prof.N.L.NarasmhaRao,M.Com. Ph.D. Commerce
3. Prof.V.Simmanna, M.A., Ph.D. Telugu

4. Prof.K.ParameswaraRao,MA, Ph.D,D.AS,P.GD.T Economics
5. Prof. B.Mohini, M.A,, Ph.D. Hindi

6. Prof. J. Ramu Naidu, M.A,M.Ed.Ph.D.,P.GD.ES.  Economics
7. Prof. T. Nirmala Jyothi, M.A,M.A.,P.GD.S.S,Ph.D. Education
8. Prof.G.SV. PrasadaRaju,M.Tech., Ph.D. Computer Science
9. Prof. B. Raj Kumar, M.Com., B.Ed., Ph.D. Commerce
10.. Prof. P. Hari Prakash, M.A., Ph.D. Economics
ASSISTANT PROFESSOR:

11. Mrs. P.VijayaRatnam, M.A.,M.A (Ed) Education

ASS| STANT PROFESSORS (CONTRACT):

12. Sri. G. Sri Ram, M.C.A, M.Tech. Computer Science
13. Dr. S.R. Subhani, MA., Ph.D. Political Science

& Public Admn.
14. Dr.N.Komali Salomi,MA., Ph.D.,D.F. Social Work

15. Dr. B. Radhika, MA(Ed),MA(Eng),MA(Phi),M.Phil,Ph.D. Education
16. Dr. K. Jaya Ram, m.sc.(zoo),M.S.c(Psy), M.Ed.M.Phil, Ph.D . Education
17. Dr. M. Sudarshana Rao, M.Sc.(Zoo), M.A(Ed),Ph.D. Education

18. Dr. M.V.Mani Varma,Mm.Sc(Zoo), M.Ed., MBA, Ph.D. PDF Education



ADMINISTRATIVE STAFF

1. Smt.Y.AnjanaDevi,MA Joint Registrar

2. SriM.HemaNaik, M.A. Deputy Registrar
3. Smt.T.V.Satyavathi DeviMA, Assistant Registrar
SUPERINTENDENTS:

Si P. AppaRao Examinations- |

Sri M. SuriBabu Examinations- 11
Smt. U. SujataKumari Examinations- 111
SriV.NarasimhaRao Accounts section
SiK.V.GS AppaRao Course section
LIBRARY :

1. SriD.Yerraji Reddy,M.A,M.L.I.SC Library Assistant
GYANVANI :

Gyan Vani an educational channel run on co-operative principlesfunded
by IGNOU, New Delhi is operated from April, 2002 onwards, Students can
avail thisfacility on F.M. Channd (106.4MHz) from 6.00am. t010.00 am. and
6.00 p.m. to 10.00 p.m. every day. It is available around 100 kms. radius of
Visakhapatnam city. Learners can clarify their doubts in the phone-in
programmewhich isbroadcast every second and fourth friday from 7.00 pm
to 7.30 pm.

CONTACT PHONE NUMBERS:

1. Learner Interface 9848199155/ 7702257821
2. Enquiry 0891 - 2844143/ 2754966
3. U.G Admissions 7702257811
4. U.G Exams. 9963474712
5. PG Exams 7702257813

6. P G Diplama & Professional courses 9963474714

7. Web Site :  www.andhrauniversity.edu.in/sde (for updates)

CHAPTER - Il

(DIPLOMA INMUSIC)

Eligibility for Admission:

Candidates should have completed 15 years of age ason first July of
the year of admission

Duration of the Course: Twoyears

Medium of Instruction : Telugu

Per sonal Contact ProgrammeCum Practical Classes:

Personal Contact Programme Cum Practical Classesof 14 daysdura-
tion will be held in each year during the course of study.

CourseFee:

| Year Rs.

Registrationfee - 50.00
Admission Fee - 10000
University Exemption fee - 30000
Tuitionfee - 1,05000
Stationery & Postage - 20000
Development fee - 20000
ServiceFee - 100.00

"2,000.00

Il Year 2,000.00


http://www.andhrauniversity.edu.in/sde

Examination Pattern:

Examination will be held at the end of the year in the four papers
carrying 100 marks each for duration of three hourseach.

A candidate shall be declared to have passed examination if he/she
obtains not lessthan 30% in each of the theory papersand not less than 40%
in each of the Practical papers.

For Classification - Please see General Instructions of prospectus
Courseof Sudy :
| Year :
There shall be two Theory papers and two Practical papers.

Paper - | : Technical aspects of South Indian Classical Music 100marks
Paper - 11 : Theoretical aspects of South Indian Classical Music  100marks

Paper -111 : Fundamentalsof Classical Music-Practicals 100marks
Paper -1V : Kritisand Others compositions - Practicals 100marks
Il'Year:

There shall be two Theory papers and two Practical papers.

Paper - | : Technical and theoretical aspects of South Indian Music 100 marks
Paper - Il : Scientific and theoretical aspects of South Indian Music 100 marks
Paper -1l : Compositions and Mano dharma Sangeetham - Practicals 100 marks

Paper -IV : Advance Compositions and Mano dharma Sangeetham 100 marks

- Practicals
Note: All Practical classeswill betaught only in Vocal. If acandidate wishes
appear for aPractical examinationin Veena, Violin or Flute heor shemay do
S0, but no special coaching will be offered.

CHAPTER - IlI

[Dl PLOMA IN CONSUMER EDUCAT]I ON]

Medium of Instruction :
TheMedium of instruction shall be English.
Duration of theCourse: SixMonths

CourseoftheSudy :

There shall be Four papers.
Paper - | : Consumerism 100marks
Paper-1l  : Consumer Protection Laws 100marks
Paper-Ill :  Consumer Protection Act, 1986 100marks
Peper-1IV  : Consumer and Society 100marks

Per sonal contact Programme:

Persona Contact Programmeof 10 days durationwill be held during
the course of study. Attendance at P.C.P is optional

CourseFee: Rs.
Registrationfee - 50/-
Admission Fee - 100/-
University Exemption fee - 300/-
Tuitionfee - 1,050/
Stationery & Postage - 200/-
Development fee - 200/-
ServiceFee - 100/-

2,000/-

MarksQualifyingfor aPass:
Examination will be held at the end of the Courseinthe four papers
carrying 100 makrs each for duration of three hourseach.

A candidate shall be declared to have passed examinaiton if he/she
obtains not lessthan 35% in each paper.



CHAPTER - IV

(POST-GRADUATE DIPLOMA IN TRANSLATION

The School of Distance Education of AndhraUniversity introduced
the Post Graduate Diplomain Trandation (P.GD.T.) fromtheyear 1989 withthe
intention of imparting training to acquire proficiency in the official Language
of the State - Telugu.

Medium of Instruction: Telugu
Eligibility for Admission:

Candidateswho passed any degree examination of thisUniversity or
any degree which isrecognised by A.U. as equivalent thereto.

Note:

Only those who passed Hindi and Telugu at degree are eligible to
choose optional paper IV (1)

Duration of the Course OneY ear
Courseof Study :

Thereshal bethreecompulsory papersand one optional paper, each
of three hoursduration carrying 100 marks.

Papr - | . Theory of Translation and Standard Modem Telugu

Paper -1l : Genera Trandation (from English to telugu and Telugu to
English

Paper -111 : Trandlation of Offica Correspondence (from Englishto Telugu

and Telugueto English)
Papr -1V : Optionals:

i. Trandation of Official Correspondence
(From Hindi to Telugu and Telugu to Hindi)
i Trandlation of Official Reports
(from English to Telugu)
iii. Tranglation of Codes
(from English to Telugu)

TheCandidateisexpected to answer fivequestionsout of ten, atleast
two each Part in Paper - |, four exercises (3+1) out of tenin Papers- 11, 111 and
IV - (i) and oneextract out of twoinpapersIV - (ii) and 1V - (iii).
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Contact Programme:

Personal Contact Programme of two weeks durationwill be held dur- ém—%é BRI0F essésb 963@‘530 :

ing course of study. FE0F ermew Bodd TTO FEn FoNEE wldormd G
Fee: Particulars: SEKS0m DEGTOT0EE 000,
Rs. Ps. SHHo ST :
Registrationfee - 50-00 -
Admission Fee . 100- 00 o
University Exemption fee - 300-00 P B3 B0 50 . 00
Tuition fee . 1400-00 D@, PIF Sdoo 100 . 00
Development & Service Fee - 300-00 DA AT good Trad 300 . 00
Stationery & Postage - 300-00 DSGP000Y Sodoo
Total 2450-00 D &SP Kdoo 1400 . 00
Note: Candidates who have passed qualifying examinationsof other Univer- P QBB B0 DI B0 300 .00

sitiesarerequired to pay the following amountsat the time of admission. . '?3):158 So8050 @6?3)3% 300 . 00
i. Rs. 300/- towards Recognition Fee Sndo Ko 2450 . 00
ii. Rs. 100/- towardsMatricul ation Fee

&
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288 DRITGORTS & Syt EAS Sl 088 65 &
LTS wiigHen & Bod Indo Srm BYoSIod Honod.

®. %080 Sodoo 8. 300/-

©. DoEBKgBAS Kdoo &o°. 100/-



CHAPTER - V

[

POST-GRADUATE DIPLOMAIN
ENVIRONMENTAL STUDIES

Medium of Instruction:
English
Eligibility for Admission:

Candidate should have passed any degree examination of this Uni-
versity or any other University which isrecognised by AndhraUniversity as
equivalent thereto.

Duration of the Cour se:

OneYear

Courseof Sudy :

There shall be 4 compulsory papers and one optional paper each of
threehoursduration carrying 100 marks.

Paper - | - Man & Environment - 100Marks

Paper-11 - Environmenta Pollution and Management - 100Marks

Paper- 111 - Environmental Health, Education Law and Policy - 100 Marks

Peper -1V - Environmental Economics - 100Marks

Optional : *

Peper-V - Environmental impact Assessment, Auditand - 100Marks
Environmental Problemsof India

Peper-V1 - (i) Environmentalists Diary - 50Marks
(i) Viva-Voce - 50Marks

Contact Programme:

Personal Contact Programme of two weeksdurationwill beheld
during the course of Study. Laboratory and field visitsfor three daysform part
of the personal contact programme for which attendance is compul sory

* No other optional paper isoffered.

1

Tution Fee:

Rs. Ps.
a) Registration fee - 50-00
b) Admission Fee - 100-00
¢) University Exemptionfee - 300- 00
d) Tuitionfee - 1400- 00
€) Development & Service Fee - 300- 00
f) Stationery & Postage - 300-00
g) Laboratory and field visits - 850-00
Total 3,300- 00

Note: Candidateswho have passed qualifying examinationsof other Univer-
sitiesarerequired to pay thefollowing amountsal so at the time of admission.

i. Rs. 300/- towards Recognition Fee
ii. Rs. 100/- towardsMatricul ation Fee



CHAPTER - VI
[ POST-GRADUATE DIPLOMAIN ]

FUNCTIONAL ENGLISH

Eligibility for Admission:

Candidate should be a graduate of this University or any other Uni-
versity which is recognised by AndhraUniversity as equivalent thereto.

Duration of theCourse:
OneYear
Contact Programme:
Personal Contact Programme of two weeks durationwill be held dur-

ing the course of study. Attending the Contact Programs is not compulsory.

Practical examination for Paper - | (Listening and Speaking ) will dsobeheld at
theend of examinations.

Tution Fee:

Rs. Ps.
a) Registration fee - 50-00
b) Admission Fee - 100-00
¢) University Exemptionfee - 300- 00
d) Tuitionfee - 1400- 00
€) Development & ServiceFee - 300- 00
f) Stationery & Postage - 300-00

Total 2450 - 00

Note: Candidateswho have passed qualifying examinationsof other Univer-
sitiesarerequired to pay the following amountsat the time of admission.

i. Rs. 300/- towards Recognition Fee
ii. Rs. 100/- towardsMatricul ation Fee

Courseof Sudy :
Therewill be three compul sory papers and one optional paper
Paperl -  Communication Skill - |
(Listening and Speaking)
Paperll -  Communnication Skill -1
(Reading and Writing)
Paperlll -  Remedid Grammar
PeperlV -  OPTIONALS
i.BusinessEnglish
ii. Academic English
Syllabus
Paper - 1
Communication Skills-1 - Listening and speaking
The nature of spoken Engish (Characteristics).
Need for good pronunciation.
Spoken EnglishinIndia; R.P. and Indian English
Phonitic Scripts consonants & Vowels.
Consonant clusters.
Intonations, Stress and Stress - Shift
Weak forms and Rhythm
Mother - Tongueinterference.
Devel oping listening skills during contact programme
Exercieseson :
1) Ear - Training
2) Information transfer after listening to acassette
3) Practicein vowels and consonants.
4) The use of pronunciation dictionary.
5) Diagogue
Text Books:
Bansa and harrison :Spoken Englishin India.
ELBSEDWINARNOLD, 1972.

14



(MaximumMarks: Theory 70+ Transcription- 10& Viva-voce-20)
Paper - 11
Communication Skills- | - Reading and Writing

Reading: Max.Marks: 100

1) Whatisradng .. Decoding
Understanding literal meaning
Understanding Underlying meaning
Forming Evaluative Judgement

D

Speed & Comprehension
types of reading : d Readingaloud& Silentreading
b) Intensivereadng, Extensivereading,

NS

Skimming and scanning Exercises.

>

From Non-verbal information (charts, diagrams) to verbal information.

9

Recognising paragraph Pattern.
6) Understanding thewriter's purpose:

1) The main ideas and supporting ideas

2) Causeand effect.

3) Special, chronological logcial sequences,
7) Text-attack skills: Connectives and their functionsreferencein thetext.
Writing:

1) What is writing : Punctuation, spelling, sentences, linking, devices,
paragraphs

2) Style- Formd, informal, semi-formd;

3) Describing an object - people/places,

4) Reporting past events.

5) Describing aprocess.

6) Summarising.

7) Letter-writing

8. Reacting toaplace of creativewritin
Text Book : Reading - Grdlet, F. Devel oping Regading Skills(CUP), 1981.

15

Text Books:
Writing - 1 Gosh, Moddy & IndiraA coursein Writing English.

2. ChampaTickoo & Jaya Sasikumar - Writng with apurpose, CUP,
Delhi, 1979.

Paper -111
REMEDIAL GRAMMAR
Max.Marks: 100
Verband Verb patterns, Auxillairy Verbs, non-finiteand finiteforms.
Timeand Tense.
Nouns, Determiners and adjectives
Adverbials
Various concepts and ways of expression

o o~ W DN P

CommonErrors.
Text books:
1 AsHonby - Guideto patternsof Usagein English, ELEC, CUP, 1975.

2 TheomasElliet Berry - Themaost common Mistakesin English usage, Tate
McGrew Hill Publishing Co., 1975.

Paper - IV (Optional)
1. Business English
1 BusinessCommunication : (written)
PrecisWriting and Summarising
Note- Taking and expansion,
Letter - Writing
BusinessLetters, Official Letters, Lettersfor application,
L ettrs to newspapers, NOtes of invitation
Report Writing
use of graphics and tables
2 BusinessCommunicatin (Oral)
Telephonic Communication
Employer - Employee,
Employee- Customer
Face-to-feac communication



Employer - Employee
Employee- Customer
Paper -1V (Optionals
2. Academic English

1. Essay Writing : Partsof an essay, types of essays (Narrative, Descriptive,
Reflective, Expositiory, Imaginative)
2. AcademicDiscour ses:

Spatial relationship,

Classification

Definition

Exemplification

Comparison and contrast

Cause and effect

Interpretation of data
3. reserchpapers

Characteristicsof aresearch paper

stepsinwriting aresearch paper.

TheLibrary and other resources

(Preliminary Bibliography, notetaking

Writing and outline

Beginning, body and ending of research papr Documentation (foot - notes,
references and bibilography)

4. Examination:
Understanding questions, writing quickly, developing one'smemory, revi-
sion.
Text Books:
1 Jordan; R.R. Academic Writing Callins, 1980
2 Study writing by Lizhanp-Lyons& Ben Hesdley, Cambridge.

3 Technical Report writing : L. Chandramaleeand Nain Tare McGrew Hill,
1979,

4. Modern Rhetoric : Published by Harcount, Brace & World Inc.. 1949.
5 Writing Scentific papers: Maerc O' conter & Wood Ford, 1975.
6. theStructureof Technical Englishby J. Herbert, ELBS.

17

CHAPTER - VII
[POST-GRADUATE DIPLOMAIN MANAGEMENT OF]

VOLUNTARY ORGANISATIONS

Mediumof Instruction:
English only
Eligibility for admission:
Candidatesin possession of any graduate degree of AndhraUniver-

sity or any other Univrsity recognised by Andhra University under 10+2+3+
or 11+2+3+ or 11+2+2 pattern aredigible for admission.

Dur ation of the Cour se:
Oneacademicyear
Courseof Sudy':

The course consistsof four papers, carrying 100 markseach andfield
work carrying 75 marksfor record and 25 for viva-voce, as specified bel ow.

Paper| : Perspective of Development and welfare
Paper 11 : Voluntary Organisations

Paper 11 : Management of Voluntary Organisations
Paper IV : Project Management

PeperV : Fieldwork and viva-voce

Field work : thefield work consists of three components as detailed bel ow.
l. Fieldwork - 15 days (I Phase)

Il Fiedl work - 10 days (Il Phase)

1 Fir st Placement Repot :

Study of one Voluntary organisation over aperiod of 15 days covering
atleast 10 of the following aspects

1 Profileof the organisation.

2. Objectives of the organisation.

3 Strategies/approaches of the organisation.

Staffing pattern and staff roles and funcions

Programme objectives, planning, implementation and progress.

Peopl €'sinvolvement in programmes - structure and role.

Overall impact of theprogrammes.

Casestudies ontwo beneficiariesrepresenting different programmes.

0 N o oA
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9 Sustainability and withdrawal process.
10. Funding sourcesand financial status
11 Organisations- Community interactions
12. Organisation - Government interactions
13. Network involvement and contribution.
14. Training systems of the organisations.
15. Futureplansand vision.

Each component shall be present in the form of an exercise and each exer-
cisecarriesFIVEmarks.

2. Second Placement Report :

The student shall work for 10 daysin an organisation, develop working
knowledge and submit a comprehensive report on the organization.
the report shall be around 25 pages in type. The placement report
carries25 marks.

3. Viva- Voce:Attheend of the coursethe candidate shall takeaviva- voce
onfieldwork. Thevivacarries 25 marks.

Contact Programme : Personal Contact Programmefor 15 days durationwill
be held during the course of study. Peronsal Contact Programme is

compulsory.
Tuition Fees:

Rs. Ps.
a) Registration fee - 50-00
b) Admission Fee - 100-00
¢) University Exemptionfee - 300-00
d) Tuitionfee - 1400- 00
€) Development & ServiceFee - 300-00
f) Stationery & Postage - 300-00
g) Field visits - 850-00
Total "3300-00

Note: Candidateswho have passed qualifying examinationsof other Univer-
sitiesarerequired to pay thefollowing amountsal so at the time of admission.

i. Rs. 300/- towards Recognition Fee
ii. Rs. 100/- towardsMatricul ation Fee

19

CHAPTER - VIII
[ POST-GRADUATE DIPLOMAIN TRAVEL]

& TOURISM MANAGEMENT

Mediumof Instruction:

English
Eligibility for Admission:

Candidate shouldbe graduate of this University or any other
univesity which isrecognised by Andhra University as equivalent thereto..
Dur ation of the Cour se:

Oneacademic year
Contact Programme:

Personal Contact Programme and practical trai ning programme of two
weeks duration will be held during the course of study. The programme is
Compulsory.

Tuition Fees:

Rs. Ps.
a) Registration fee - 50-00
b) Admission Fee - 100-00
¢) University Exemptionfee - 300-00
d) Tuitionfee - 1400- 00
€) Development & Service Fee - 300- 00
f) Stationery & Postage - 300-00
g) Field visits - 850-00
Total 3,300 - 00

Note: Candidateswho have passed qualifying examinationsof other Univer-
sitiesarerequired to pay thefollowing amountsal so at the time of admission.
i. Rs. 300/- towards Recognition Fee
ii. Rs. 100/- towardsMatricul ation Fee
Courseof Sudy :
There are four compulsory papersasfollows:
1. TourisminIndia- History & Development.
2. Tourism Management.
3. Travel Managment
4. Accommodation Management.

20



CHAPTER - IX
[ POST-GRADUATE DIPLOMAIN ]

CO-OPERATION AND RURAL STUDIES

The School of Distance Education, Andhra University, introduced
theP.GD.C.R.S. Coursefrom the academic year 1983 - 84 with theintention of
extending training facilitiesin Cooperativesto the untrained employeeswork-
ing in various Co-operative and allied institutions all ove the Country. How-
ever With effect from the Academic Y ear 2007-2008, the course has been ex-
tended to fresh candidates also.

Medium of Instruction :
English only*

Eligibility for Admission:
Any Bachelors Degree other than B.F.A.and B.A. (OL)

+Note : Candidateswho passed the qualifying examinaiton of other Universi-
tieswhich are recognised by Andhra Unversity under 10+2+3 or 11+2+3 or
11+2+2 pattern of educationareonly eligiblefor admission.

Duration of the Cour se:

The course of study for Post-Graduate Diplomain Co-operation and
Rural Studiesshall extend over period of one academic year.

Practical Training:

A Schemeof practical training will be drawn and intimated to all the
candidates. The practical training includesthe visitsto thefollowing types of
Co-operativeinstitutionsin order to study their pattern of working.

* The students are given option to write the University examinaiton in
Telugu Medium aso.
2

1. Credit societiesand Banks

2. Consumer's Co-operative Stores.
3. Producer's Co-operatives

4. Marketing Co-operatives

Attendanceat the Practical Training Programmeis Compulsory,and
the candidateswho fail to attend are not elibibleto take Univesity Examinaitons.

During the period of the programme the candidates have to visit 10
different types of Co-operativesin order to study the nature of their working
and collect informaton according to the designed schedules which will be
suppled to them. The candidates have to submit the following two types of
records.

1  Record based on the visits to 10 Co-operatives during the Practical

Training Programmed.
2 Records based on the detailed in-depth study of one Cooperative
society.
Contact Programme:

Attendanceat the programmeis Compulsory . The candidateswill be
informed about the dates of the programme.

Tuition Fees:

Rs. Ps.
a) Registration fee - 50-00
b) Admission Fee - 100-00
¢) University Exemptionfee - 300- 00
d) Tuitionfee - 1400- 00
€) Development & Service Fee - 300-00
f) Stationery & Postage - 300-00
g) Practical Training Programme - 850-00
Total 3,300-00

Note: Candidateswho have passed qualifying examinationsof other Univer-
sitiesarerequired to pay thefollowing amountsal so at the time of admission.



i. Rs. 300/- towards Recognition Fee
ii. Rs. 100/- towardsMatricul ation Fee
Courseof Study :

The syllabus and scheme of examination of P.G. diplomain Co-opera-
tion and Rural Studies is same as is offered for the regular students in the
Department of Economics, AndhraUnversity, Waltair.

The following is the scheme of examination for the Post Graduate
Diplomain Co-operation and Rural Studies. There shall be six papers/ Written
Examination, each of threehoursduration carrying 100 marksand 50 marksfor
thepractical Recordsand 50 marksfor Viva- Voce Test.

Groupl : 1.Rura Ecomomics
2. Business Management with special reference to Co-operatives
3. Accountancy and Auditing.
Groupll: 4 Banking
5. Co-operation: Theory, History & Practice
6. Co-operativelaw & Administration (Legal Framework of Co-
operatives.
Grouplll: 7.Practical Recordand Viva- Vocetest
The candidate has to wirte the examinations at Andhra University,
Waltair and Viva-Vocetest will be conducted soon after compl eting thewritten
examinations.
A detailed syllabus with recommended text books and reference of
the above subjectswill be sent to the candidates after admission.

CHAPTER - X
(POST-GRADUATE DIPLOMA IN CONSUMER EDUCATI O]\I

Medimu of Instruction :
The Medium of Instruction shall be English.
Eligibility for Admission :

Candidate should have passed any degree examinaiton of Andhra
University or any other Univrsity recognized by Andhra University as equiva
lent thereto
Duration of the Course:

One Year
Courseof Study :
There shall be 6 compulsory papers of three hours duration carrying :
Marks.

Paper - | : Consumerism 100 marks

Paper - 1 : Consumer Protection Laws 100 marks

Paper - 11 : Sonxumer Protection Act, 1986 100 marks

Paper - 1V : Sonsumer and Society 100 marks

Paper - V : Consumer Case Laws 100 marks

Paper -V | : Project Work 100 marks

Contact Programme:

Attendance at the Contact Programme is optional. Personal Contact
Programmes of Two weeks duration will be held during the course of study.
Laboratory and field visits form part of the persona contact programme.

Tuition Fees: Rs. Ps.
a) Registration Fee - 50-00
b) Admission Fee - 100- 00
) University Exemption fee - 300- 00
d) Tuition fee - 1400- 00
€) Development & Service Fee - 300- 00
f) Stationery & Postage - 300-00
g) Laboratory and Field Visits - 850- 00
Total 3,300 - 00

Note : Candidates who have passed qualifying examinations of other Univer-
sities are required to pay the following amounts also at the time of admission.

i. Rs. 300/- towards Recognition Fee

ii. Rs. 100/- Towards Matriculation Fee.
Marks Qualifying for a pass:

Examinaions will be held at the end of the Course in the six papers
carrying 100 marks each for duration of three hours each.

A candidate shall be declared to have passed exsamination if he/she
obtains not less than 35% in each paper.

For Classification - Plaese see Genera Instructions of Prospectus

24



CHAPTER-XI
( GENERAL INSTRUCTIONS |

1 AnyQualified candidate within Indiacan apply for admissioninto School
of Distance Education. Admission isrestricted to the candidates residing
inlndia

2 Candidatesstudying other Coursesarealso eligiblefor admissionintothe

School. Transfer Certificate and Migration Certificate need not be submitted
for admission.

3 Candidates after graduating from the School of Distance Education are
eligible for higher studies asin the case of regular college students.

4. After enrolment, every student will be alotted a Code number, which he/
sheshouldinvariably mentioninall his’her correspondencewith the School.
Full Code Number including the period of study should be quoted inall the
correspondence. Correspondence without code number will not receive
attention.

5 The student will be admitted into the School on the assumption that the
entries in the Admission application are correct and the student has to
fulfill all the requirements as mentioned in the application.

Theorigina Certificatesof thestudents submitted along with the application

form will be returned to the student by Registered post as soon as the
admission formalities are over. However such of the Original certificates
which are required for record of the School will be retained and they will

not bereturned. TheFirst of August istreated astheday of commencement
of the academicyear.

6. Thecandidates are required to abide by therules and regulations that are
inforce and thosethat will comeinto effect from timeto time asformul ated
by the School and /or by the University.

Postal Address:

7. All Correspondence pertaining to the School of Distance Education must
be addressed to:
TheDirector,
School of DistanceEducation
AndhraUniverdty
Visakhapatnam —530003,AndhraPradesh

Thestudent is particularly requested to note that the Office of the School
of Distance Educationisdifferent from the officeof the Registrar, Andhra
University, Waltair, Visakhapatnam.

5

Mailing of Communications:

8  All Communicationsand reading material will bemailed to the students
by Express Parcel post to the address of the students as per records of
the School. The students are advised to make necessary arrangements
intheir respective delivery post offices at their end to get the delivery of
difference communications, reading material sfrom the school properly
without delay. Itisnot possiblefor the school to oweany responsibility
for any postal mishap. However necessary arrangements may be made
to provide another set of reading material / copy of communication etc.,
to the students if the issue of non receipt/ postal mishap is brought to
our noticeintime.

| dentity Card:

9 Theidentity Card issued to the candidate will besufficient for the purpose
of identification for the entire period of study in this School. If the
Identity Card islost, afresh identity card will be issued on payment of
Rs.50/-

Payment of Tuition Fees:

10. Thetuition feehasto be paid at the time of submission of applicationfor
admission. Mailing of lessons will be stopped to the defaulters until
they pay the tuition fee dues to the School.

Change of Optiona Subjects:

The candidates who opt for a change in optional subject have to pay the
followingfees:

a) After appearing for theexam :Rs. 300/-

b Without appearing even once :Rs. 300/-

Note: Prescribed application form should be used for effecting the change.
Remittancesto the Schoal:

12. All the remittances to the School of Distance Education should be made
through a Crossed Demand Draft drawninfavour of theRegistar, Andhra
Univer sity, Visakhapatnam, payableat SyndicateBank, ChinaW altair,
Visakhapatnam-3or any Nationalised Bank payableat Visakhapatnam.
Thename of the candidate, code number if already all otted and the purpose
of the remittance should beclearly mentionedin the covering letter along
with the Demand Draft and sentto the Director, School of Distance
Education, AndhraUniversity, Visskhapatnam. Thenameof thecandidate
and completecodenumber ar ealsotobenoted ontheback of theDemand
Draft.

%



Bank Challans, Cheques, Money Order sand Postal Orderswill not be
accepted

Refund of Fee:

13 In respect of those candidates whose applications for admission are
rejected by the School for any reason, 10 per cent of thetuition fee besides
admission and registration fee of Rs.150/- will be deducted from the fee
paid and the balance will be refunded. Candidate who submitsapplication
for admission and withdraws on his/ her own will not be entitled for
refund.

14. Theemployees of Andhra University including retired employees and or
their children/spouse are exempted from payment of tuition fee upto 50%
onthe production of service certificate from the Registrar.

Information r elatingto Examinations:

15. Examination applicationswill bemailed to thecandidateswho areonralls
by the School. In the case of former students of the School of Distance
Educati on the examination applicationswill be supplied onrequest only.

16. TheCandidateswill not be permitted to take the examinations unless
they clear all the duesto the School.

17. The Code Number of the candidate should be written in the column
provided in the examination application form for easy reference.
Information relating to the examinations such as last date for receipt of
examinationfee, etc., will begenerally informed by the School. However,
students are also advised to see notifications in the press issued by the
Director, School of Distance Education, Andhra University relating to
such matters.

18. A candidate appearing for the examination for thefirst timeshall pay the
fee prescribed for the whole examination even if the candidates chooses
to appear for some papersonly.

19. Examination fee once paid will under no circumstances be refunded or
held over for subsequent examination.

20. Theexamination center for theP.G DiplomaCourseand Certificate Courses
will be Conducted at Visakhapatnam only.

MarksQualifyingfor apass:

21 A candidate shall be declared to have passed the P.G. Diplomaexamination
if he/she obtains not less than 40 percent of the total marks and obtains
not lessthan 30 percent in each paper. however in case of certificate and
Diploma courses, the passing minimum for each paper is 35. All other
candidates shall be deemed to havefailed in the examinations.
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Classfication of successful candidates:

22.The names of the successful candidates at theexamination of P.G.Diploma
shdl bearranged intheorder in which they areregistered for theexamination
infour classes on the basisof thetotal marks obtained by each candidate.

Firstclasswith Distinction : Those who obtain 70 percent and above

First class : Those who aobtain 60 percent and above but
lessthan 70percent

Second class : Those who obtain 50 percent and above but
lessthan 60 percent

Third class* : Those who aobtain 40 percent and above but
lessthan 50 percent

23. Candidatesdeclared to have passed P.G Diploma Examinationsobtaining
third or second class may reappear again for the same examination to
improve their class by appearing for all the paper (s) with the existing
regulations. such regppearance shall belimited only to two chanceswithin
two years after passing the first examination from the date of first
appesrance.

Such candidates are not required to cancel their earlier result unlessthey
want toretain their later result.

Issueof Hall Tickets, Mar ks Satementsand Provisional Certificatesetc.

24. () Candidates have to collect their hall tickets from the Chief
Superintendent of the respective Examination Centers. I ssuing of hall
ticketswill begin three days beforethe commencement of examinations.

(ii) The School of Distance Education will arrange to dispatch marks

statements and provisiona certificate etc., to the candidates of the
School of Distance Educationwho havefulfilled all therequirements
asper theexisting rulesand regulations.

(i) 1f the candidatefindsany delay in receiving the above he/ she may write
aletter to the Director regarding the non-receipt of the same.
The letter to the Director should contain all the particulars of
examinations such as month, year of appearance,center,Register
number etc., With Xerox copiesof al marks memos.

(iv) The particulars of fee prescribed for the issue of Study Certificate /
Migration Certificate/ Dateof Birth Extract areasfollows:

* In case of Diploma and Certificate courses the Candidates who secure
35% and above and | essthen 50% are Classified under Third Class.
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Migration Certificat : Rs.400/- (Rs. 100/- for every belated year.)
Study Certificate: Rs.200/- (Rs. 30/-) per every belated year)

However candidates who wish to obtain duplicate or triplicate copies of
themarks statement / Provisional Certificates haveto pay thefollowing

fees:
Feefor Duplicate Copy Feefor triplicatecopy
Marks Statement Rs. 400/- Rs. 800/-
(Rs100/- for every belated year)
Provisiona Certificate Rs. 400/- Rs. 800/-
Migration Certificate Rs.1000/- Rs.1500/-

(Rs100/- for every belated year)

Note: Candidates who wish to obtain Migration Certificate or Date of Birth

have to pay the necessary fee as mentioned above in favour of the Registrar

and send the same along with a requisition letter to the Director, School of

Distance Education, Andhra University, Visakhapatnam.

I ssueof DegreeCertificate:

24.  Theofficeof the School of Distance Education will arrangetoissuethe
DegreeCertificatestoall the candidates of School of Distance Education
on payment of prescribed fee as under:

For issue of Degreein advance : Rs800/-
i) Duplicate origina degree : Rs1600+
Rs 100 per each belated year

Note  Thecandidate should usethe prescribed application form which can
be obtained from the office of the School of Distance Education for the
issue of Degree in Advance. The payments towards prescribed fee for
Degree Certificate is to be remitted in favour of the Registar, Andhra
University Visakhapatnam through Demand Draft and send the sameto
the Director, School of Distance Education, Andhra University,
Visakhapatnam

Filling of Examination Application Form:

26. The candidate has to send the duly filled in Application form with the
Demand Draft to The Director, School of Distance Education, Andhra
Univerdty, Visakhaptanam—530 003 on or beforethelast date asspecified
inthe examination notification. Thecandidate hasto carefully go through
theinstructionsgiveninthe Application form beforefilling. Thecandidate
should note that the application form containsthe Hall Ticket also. The
signature of the candidate is necessary both in the hall Ticket and the
Examination Application Form. Incomplete Application areliableto be
rejected. In casethe Applicationisreturned to the candidate, the candidate
has to sesubmit the same directly to the Director, School of Distance

2

Education, AndhraUniversiy, Visakhapatnam after complying with the
objection that israised.

Particular sof Previous Pass/ Appear ance:

27. Incasethe candidate hasalready passed / appeared in any part subjects(s)
previously, he/shehasto invariably note the previous pass/ appearance
particulars such as the year of passing, the Register number, the
examination center are noted in relevant columns of the examination
applicationform. However, thiswill not apply tothe candidateswho are
appearing for the first time. The examination application form will be
rejectedif theprevious pass/ appearance particularsarenot clearly noted.

Transfer Certificate:

28 Submission of T.C has been relaxed with effect fromthe Academic Y ear
1997-98, for admissioninto Courses. However afresh TC shall beissued
by the School after completion of the course of study in this School or if
the candidate discontinuesin themiddle of study period after payment of
Tuition fee in full. Candidates desirous of obtaining T.C should submit
Dateof Birth evidence.

AddressSlips:

29, The candidates are required to enclose Three address slips aong with
the gpplicationfor admission. If thereisany changein the address, again
Three dlips have to be sent to the School along with a covering letter.

30. Any change of address of a candidate should be intimated at least 15
days in advance by Registered Post to ensure prompt receipt of all
correspondence from the School. Frequent changes of address cannot
be entertained unlessthe period of stay at any place as per the change of
addressisfor aperiod of Three months. If the period isless than that,
they have to make their own arrangements for redirecting their
correspondence to the correct address.

Enquiries:

3L The students can make enquiries regarding courses, examination
particul arsetc., at the Enquiry Counter of the School of Distance Education
and also at the nearest study center of the school or through telephone.

32 Enquirieswill beattendedtoin theofficefrom 10-00 am. to 1-00 p.m. on
all working days.

33 The Second Saturday in every month is a holiday to the School. The
school observes the State Government holidays.

34. The Students are advised to clear al their doubts of administrative and
academic nature during thetime of Personal Contact-Programme Classes.
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CHAPTER-XII

(

INSTRUCTIONSFOR FILLINGTHEAPPLICATION FORM FOR
ADMISSIONINTO THESCHOOL OF DISTANCEEDUCATION

The application duly filled in together with all the required enclosures

should reach the Director, School of Distance Education, Andhra
University, Visakhapatnam —530 003 by registered post on or beforethe
date notified in the Press.

The candidateis required to mention clearly the course of study and year
for which he / she is seeking admission into the School of Distance
Education.

The name of the student as well his/ her father / husband should
correspondwith thosethat arerecorded in his/ her matricul ation certificate
/SSL.C./SSC./H.S./&M.PSL.C. Regiger.

Thedate of birth of the student should correspond with that as recorded
inhis/her Matriculation or that of an equivaent examination.

Therequired original certificatesareto be enclosed with the application
form. Theorigina certificatewill be returned to the candidate after the
admissionisgiven. Oneattested copy of each certificate must be enclosed
for the record of the school.

Application sent without tuition feeswill berejected.

Incompl ete application will not be processed by the School and they will
be rejected.

Thefollowing certificatesin original are to be enclosed along with the
applicationform:

(@ Degree/Provisional Certificate of the qualifying examination passed:
(One attested copy is & so to be enclosed along with original certificate)

(b) Two copies of recent photographs (passport size of the candidate
duly attested by a Gazetted Officer at the lower portion of each photo.
Once to be affixed to the application and the other to be enclosed).

(¢) Receipt of Payment of fee: (Crossed Demand Draft only

(d) Dateof Birth Extract. (SSC Certificateoriginal and Photostat copy
(&) ldentity Card isto be enclosed duly signed and photo affixed.

(f) Threeaddressdlipsduly filled —in areto be enclosed.

Phones:0891 - 2844142
0891 - 2550223
0891 - 2575745

CONTACT US
( Name & Address
The Director,
School of Distance Education,
AndhraUniversity,

Visakhapatnam - 530 003
AndhraPradesh, INDIA.

Fax: 0891 - 2575752

MarksListsor Duplicates

Joint Registrar 7702257817
Deputy Registrar 9063474722
Assistant Registrar 7702257815
UG and Certificates Courses Admissions, | E -1 Section: 0891 - 2844162
Schedule of classesand a'so B.Com./ 7702257811
B.Sc. Practicals
UG Courses Examinations E-11 Section:
0891 - 2844163, 99634 74712
PG Courses Admissions, MA Edn. &B.Ed| E-111 Section:
Addl. Methodology and MEd Admissiong, 7702257813
Schedul e of classes and Examinations
Diploma/ PG Diploma/ Professional E-I11 Section:
Courses/ - MBA/ MCA/ MHRM/LLM/ 9963474714
admissions schedul e of classesand Exams.
Reading/ Course Material 0891-2844145, 7702257818
Revauation/ Instant Examination Results | Confidential Section
0891 - 2844158,99634 74716
Accounts Section (0891-2844997, 7702257820
Information regarding Feesdues, Learner Interface:
TC/PC/MC/OD/Study Certificates/ 0891 -2844143

9848199155/ 7702257821

Generd Information

Enquiry: 0891 - 2754966 or
9848199155 /7702257821

J

Website : www.andhrauniver sity.edu.in/sde

Legal Disputes
With regard to disputes arising in the matters of the School, all legal
proceedingswill bein the Jurisdication of Visakhapatnam city only



http://www.andhrauniversity.edu.in/sde

STUDY CENTRE CELL NUMBERS

S.No. Section Cell No.
1. AU SDE Study Centre (Srikakulam) 77022 57823
2. | AU SDE Study Centre (Vizianagaram) | 99634 74724
3. | AU SDE Study Centre (Kakinada) 77022 57825
4. | AU SDE Study Centre (Rajahmundry) | 99634 74726
5. | AU SDE Study Centre (Eluru) 99634 74727
6. | AU SDE Study Centre (Vijayawada) 99634 74728
7. | AU SDE Study Centre (Guntur) 77022 57829

\ 8. | AU SDE Study Centre (Hyderabad) 77022 57830 )

( Spot Admissions R

In order to help the studentsin getting admitted easily the School has started
the Spot Admissions at select study centres. Students are advised avail this
facility. they can cometo the notified study centre with filled in applications
forms with ass the enclosures and requisite fee (Demand Draft). Admission
will be given on the spot and all original certificates will be returned to the
Gandi datesimmediately. Please see admission notificationfor full details.

( Special Note: D
As per the guidelinesissued by the Government of AP
in eePASS Website, which was conveyed by the Deputy
Director (Social Welfare), Visakhapatnam (Rc. No.B3/
613/2006, dt. 14.12.2010), the students pursuing Open
University studies and distant learning are not eligible
for Scholarships )

Thecandidateisadvised tor etain thiscopy of the pr ospec-
tustill thecourseiscompleted for thepurposeof clarifica-
tion of rulesand r egulations concer ning the cour se
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