ANDHRA UNIVERSITY

All Official letters, packages
etc, should be addressed to
the Registrar by designation
and not by name

Telegrams: UNIVERSITY
Telephone: 284 4000
Fax: 0891 - 2755324

No. LI(1)/UG Courses/B.A., B.Sc./2021. Visakhapatnam
Dt: 15-07-2021.
From: THE REGISTRAR

To

The Principals of the

All Affiliated Colleges (U.G.),

Courses (B.A., B.Com., B.Sc,, B.B.A))
Sir/Madam,

Sub Approval of Syllabus & Model Question Papers of B.A. (Office
Management & Secretarial Practice and B.Sc. (Analytical Chemistry)
offered by Govt. Degree College Nakkapalli, Visakhapatnam, w.e.f
2020-21- Requesting — Reg.

Ref : 1. APSCHE syllabus of Under CBCS frame work w.e.f 2020-21.
2. Letter dt. 5-7-2021 along with Syllabus & Model Question Papers,
received from the Special Officer, Govt. Degree College, Nakkapalli,
Visakhapatnam.

* * *

I am by direction to inform that the Principals of the affiliated colleges to
strictly adhere to the APSCHE guidelines for the revised Choice Based Credit
System, Approval of Syllabus & Model Question Papers of B.A. (Office
Management & Secretarial Practice and B.Sc. (Analytical Chemistry) offered by
Govt. Degree College Nakkapalli, Visakhapatnam, w.e.f 2020-21 academic year
U.G. Courses (CBCS) placed in A.U. website.

Thanking you,
Yours faithfully,
(B. RAMACHANDER)
DEPUTY REGISTRAR (ACADEMIC)

Copies to:

The Dean of Academic Affairs, A.U., VSP.

The Dean, U.G. & P.G, Professional Courses, A.U., Vsp.

The Dean, CDC, A.U., Vsp.

The Dean, Confidential, A.U., Vsp.

The Controller of Examinations, A.U., Vsp.

The Principal’s, All Affiliated Colleges (U.G.)

The Secretary to V.C., Rector Table, P.A. to Registrar, A.U., Vsp.
The Director, Computer Centre, A.U., Vsp.

0.C. & 0.0.F.
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From

The Special Officer.,
Govt. Degree College,
Nakkapalli— 531081,
Visakhapatnam District.
Mobile No: 950277656

Sir,

To

The Registrar,
Andhra University,
Visakhapatnam.

Sub: - Requisition to accept the syllahus and Model question papers of

B.A (Office Management & Secretarial Practice.,

B.Sc (Analytical Chemistry) - ey,

Ak

| subrnit that Govt. Degree ¢ ollege, Naklapalli is a newly established college
during the academic year 2020-21 and -inctioned Five Courses but BA(OM&SP) and
B.Sc(Analytical Chemistry) is not offered by any UG Colleges affiliated to Andhra University.
Hence | submit the syllabus and model g tions papers for the above mentioned courses

for your kind consideration and necessary a«tion.

Thanking you sir,

Enclosures.

Affiliation Letter issued by the CDC, Andhra University.

Courses Sanctioned letter by the Counrnissioner.
Syllabus copizs and model papers of BA(OM & 51),
8.5c (Analyticz! Chemistry).

Yours faithfully,

|

Pfincipal.

Principel
S.G.A.Govt. Colege
YELLAMANCHILI - 531 085
Visakhepatnem Disirit,



=R OF COLLEGIATE EDUCATION ANDHRA
i _ il VIJAYAWADA
N _esent: Ori. MM, Nayal. LA.S.

Rc.No.20/GDC/2018 dated:04/12/2020

N e N e

Sub:- Collegiate Education - Sancticn of new Government Degree College at Nakkapalli
in Payakaracpet Constituency. Visakhapatnam District — Instructions — Issued

Ref:- G.0O.Ms.No.38, Higher Education (CE.A1) Department, dated 27.10.2020.
h##

Copy of G.0.Ms.No.36. Higher yeation (CE A1) Department, dated 27.10.2020 is
herewith communicated.

Accordingly, to start the new ['yree Colloge at Nakkapalli in Payakaraopet
Constituency, Visakhapatnam District from 1he academic year 2020-21,Dr K. Malayadri, Principal,
Govt. Degree College, Yellamanchii /isakhi 11=m Uistriet 14 appointed as Special Officer to newly

established Government Degree  ollege 2" kapalli, Vi< 1khapatnam District in additional to his
normal duties.

Therefore, the Special )fficer © + wjuested nitiate steps to start the new Govt
Degree Colliege at Nakkapalli, Visakha|-tam District from the academic year 2020-21 duly
following the guldelines:

(i) To start with the following courses.

S. |Course [Combination Medium [Student

No. strength

A IPoitcal Soience, Economice ('fice Management &  [English 30
Secretarial Praclice

7 [B.Com [Accountancy, Taxation English 30
Somouter Applications o English 30

3 B.5c. [Mathematics, Statistics, Comptier Science English 30
Mathematics, Chemistry, Annlytical Chenis!ry English 30
7oology, Ghemistry Analyli | hemistry nglish 30

(i) Obtain affiliation for the above crurses from the University concerned regarding
admission process, courses to be vfiere

(i) To approact the Principal. Gove riment Junior College, Nakkapalli and request to
accommodate Gowl. Degree College Notvalliin the IC, premises.

(iv) To approach the District Coll-ctorate I+ ilentify the «uitable land to the extent of minimum of
5.0 Acres for construction of bwilding 1o establish new Government Degree College at
Nakkapalli.

(v) To make necessary steps to run the o Hege in a smeoth manner.

; 5d./-M M Nayak
Special Commissioner of Colleglate Education

To

The Principal, Government Degree College, Yellamanchili, Visakhapatnam Dislrict.
Copy to the District Collector, Visakhapatnam District.

Copy to Revenue Divisional Officer concarned,

Copy to Regional Joint Director of Collegiale Education, Rajahmundry

Copy to Principal, ldentified V& Krishna f wwvarnment [agree College, Visakhapatnam
Copy to D.T.O. and S.T.O. concerned

Copy to Servicss-l, CAO, Acadl=inic Coii of ihis office il information

Spare.1

im.ctfb.oll

N Pawn

Superiniendent



GOVERNMI 1T OF ANDHIRA PRADESH

ABSTRACT
Higher Education Department - . tion of new Government Degree College at
Nakkapalli in Payakaraopet Constitiency, Visalthapatnam District from the academic
year 2020-21 - Administrative sanctive Orders  Issued,

HIGHER EDUCATION (C.E.A1) DEPARTMENT

G.0. Ms.No, 35, Dated:27/10/2020
Read the following :-
Ref : 1.Letter from 5ri Golla Babu Rao, Hon'ble M.L.A, Payakaraopet,
Visakhapatnam Dist addressed to Hon'ble Minister(Education),
dt :09.12.2019,
2.From the Spl.CCE, I'_r'..'ifszo.ﬂ/GDC-CS/ZO??,dated:OS.OG .2020.
3.From the Secretary, APSCHE, Lr.Mo. APSCHE/AC/New GDC /
Payakarao pet const /2020-21, dated.05.06.2020

+ b oa

In the reference 1 read alove, Sri Golla Babu Rao, Hon'ble M.L.A,
Payakaraope:, Visakhapatnam Distri: | has requested Hon’ble Minister of Education for
sanction of new Government Degreon College ecither at Narsipatnam Addaroad or
Nakkapalli in Payakaraopet  onstifue, V.

2. Accordingly, in the references 2 g 3 read ibove, the Special Commissioner of
Collegiate Education, Andhra Prade<h. Vijayawada and the Secretary, A.p. State
Council of Higher Education ha. ent propesals.  Government after careful

examination of the Proposals hereby .1 cyrd administrative sanction for establishment
of new Goverrment Degree Colleye 4 Nakkapalli in Payakaraopet Constituency in
Visakhapatnar. District from the academic year 2020-21.

3 The Special Commissioner of Collegiate Education, Andhra Pradesh shall take
further action to send proposals for the budget, Loth for construction of new college
campus and for teaching and non-teaching staff for the above New Degree College.
The Special Commissioner of Collegiale Education shall plan and start such degree
Courses that includes significant skilling component to enable youth in securing
employment in addition to regular courses as per the demand.

(BY ORDER AND IN THE NAME 01 THE GOVERMOR OF ANDHRA PRADESH)

SATISH CHANDRA
SPECIAL CHIEF SECRETARY TO GOVERNMENT

To
The Special Commissioner of Collegiate | iiycation,
Andhra Pragesh, Vijayawad,.
Copy to:
The Secretary, A.p. State Coun il of Hicher Education, Mangalagiri, Guntur Dist,
The Collector & District Magistiate, vi..i hapatnam,
The Regional Joint Director of llegiat | hucaytion, Rajahmahendravaram,
E.G.Dist.

The P.S. to Addl. Secy. to C.M.
The P.S. to Minister for Education.

The P.S. to Spl. Chief Secretary 1o Govt, Higher Edus ation Department.
Sc/Sf,

// FORWARDI{) :- BY ORDIR /7

|
SECTION OFFICER



COLLEGE NN ELOPMENT COUN

olC-TehNew Gont. Degres Colle. ik ] sakhapatnam
De: 05-07-2021

From: OFFICE OF THE DEAN

To

The Principal

Government Degree College
Nakkapalli

Visakhapatnam.

Sir.
Sub: Starting of New tGiont, [oree College-from the academic vear 2020-21 - Orders ~
Issued.
Ref: 1. G.O.Ms.No.30 dated 10-2020 | hioher Education (C.E.A1) Department-
Sanctioning of New Gosernment Dewree College Nakkapalli in Payakaraopeta.
Visakhapatnam Dist

2. Proceedings of the Speciil Commission:r of Collegiate Education. Andhra
Pradesh. Vijaxavada - 1" i0.20/GD 019, dated 04-12-2020.

| am by direction to inform rou that permission be granted to start New Government Degree
College, Nakkapalli in Payakaraopeta, Visalhapatnam Dist., with sanctioned Courses/Combinations
with take and Medium of instructions as notod qoainst each from the academic vear 2020-21 subject 10
fulfilment of conditions/requirements o+ per the Andhra Praclesh Statutes. Rules & Regulations. and the

conditions. norms of the Govt. & APSCTIE

_S.No. | Name of the Course and Combinations Intake | Medium
;1 i B.A. (Political Science. Economics. Office Management | 30 English

5 & Secretarial Practice) o

| 2. B.Com (Accountancy. Faxatiom B 30 English

| 3. B.Com (Computer Application) 30 English

| 4, B.Sc. (Mathematics. Statishic - omputer Science) 30 English
L5 B.Sc. (Mathematics. Chennaie Analytical Chemistry) 30 English |
6. B.Sc. (Zoology. Chemistry. Annlstical Chemistry) 30 English |

Yours faw.

\f |\Yb\9¥"ﬁ '

X K. V.GANESH)
ASST. REGISTRAR (CDC)

Copies to:

A = s D —

The Principal of the Degree Collece

The Dean. UG Examinations. A L [or miornoimi and nece-ary acrion,
The Dean. Academic Affairs. AU for intoromon and neces ary action,
The Controller of Examinations. AL i v omation and necessary action,
Phe Superintendentsyof E-f o £-80 < i ol sectoas L for information.
Phe Commissioner of Cobiggiaie | g Predaal
3 b B =




rMpdel Paper
First Year I'. /., Degree Exmination,
S MESTER-1

Paper -1 : Office Managemen! and Methods.
Marks : 75

Time : 3 Hours
PART-A 5x5=25 Marks

Answer any FIVE of the following questions, Each carries FIVE marks.

Importance of office.
Duties of an office Manager.

Goad filing.

1.

2

3

4. Types of Forms.
5. Relation of office with other departiment of business organization.
6

7

8.

Importance of office machines.
Setting of work standards in office.
Techniques of setting standards in office.

I'ART-B 5 x 10 = 50 Marks
Answer ALL the questions. Each question cartics TEN marks,

9.(a) Write an essay on different types of (lices ?
(OR)
9.(b) Write an essay on elements of office managements ?

10.(a).What is Filing ? Explain about centralized and decentralized Filing system ?

{OR)
10.(b) What is tiie meaning of Indexing /1 xplain the types of Indexing in a business organization ?

11.(a) Write an essay on Principles of forms designing and specimens of forms used in office?

{OR)
11.(b) Explain what are the different types of records kept in a business organization ?

12.(a) Write ari essay on the importance of office safety and safety hazards?
(OR)
12.(b) Explain the steps to improve office ~ccurity ?

13.(a) Write an essay on different ways of ineasurement of office work ?

(OR)
13(b) Write about different types of Office manuals and steps involved in preparing office

manuals ¢

n Lo .
A\ Principel
sl et ...
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MODIT, PAPER
FIRST YEAR B3.5¢ . UGREE 'S AMINATION
SENESTER-1
ANALYTICAL ¢ HEMISTRY Course-1

Time: 3 hours Maximum Marks: 75

PART- A 5X 5=25 Marks
Answer any FIVE of the following questions. Each carriesFIVE marks

[. Explain the terms Mole and molarmass.

2. Explain in brief about the generalsiepsinchemicalanalysis
3. Write short note on methodsofdctectinganalytes.

4. What is a Laboratorynote book”

5 Write account on typesoferrors Accuracy andPrecision

6. Describe the safetywithchemicalsandwaste.

>

What are thermometricmethods
Explain how the calibration olvolumetricglassware is done

oo

PART- B 5 X 10 =50 Marks
Answer ALL (he questions. Bach carriesTEN marks

9 (a). Explain standardsolutions prnrystandards andsecondarystandards giving
examples
(or)
(b). Explain the terms a) Mol concentrationb)Analytical molarityc)Equilibrium
molarityofaparticularspecicsd) Percentconcentratione)Partsper
million and billion |
10 (a). Write an essay on the operationandtheoryofthe Singlepananalyticalbalance
o . (or)
(b). Explain errorsinweighing carcofananalyticalbalance

11 (a). Describe theuseof anv fivecommonlaboratoryapparatus
(or)
(b). What is a pHmeter and desciibe the componentsofpHmeter and its use
12 (a). Explain theGaussiandistrihutionmean aidstandarddeviations
; (or)
(b). Explain the statisticaltestsotdata. Write in detail about 1)Ftest ii)ttest
13 (a). Explain the Principlcsol TG and DTA in detail
‘ (or)
(b). What are thermometuictiiations and wiite its applications

Hslok !

S Principal

GAGov.Dsgree Collsge
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Time: 3 hours

MODFT, PAPER
FIRST YEAR 13 ¢ . DEGREL EXAMINATION
SENESTER-I
ANALYTICAL ¢ HEMISTRY Course-I

Maximum Marks: 73

PART- A 5 X 5=125 Marks

Answer any FIVE of the following questions. Each carriesFIVE marks

A e R B

o =

9 (a).

(b).

10 (a).

(b).

11 (a).

(b).
12 (a).

Explain the terms Mole and molarmass.

Explain in brief about the generalstepsinchemicalanalysis
Write sllortzlllote on methodsofdetectinganalytes.

What is a Laboratorynote book?

Write account on typesoferrors Aceuracy andPrecision

). Describe the safetywithchemicalcandwaste.

What are thermometricmethods

Explain how the calibration ofvolumetricglassware is done

PART-B 5 X 10 =50 Marks
Answer ALL (he quesiions. Bach carriessTEN marks

Explain standardsolutions prinarystandands andsecondarystandards giving
examples
for)

Explain the terms a) Molaiconcentrationb)Analytical molarityc)Equilibrium
molarityofaparticularspecicsd) Percentconcentratione)Partsper
million and billion '
Write an essay on the operationandtheoryofthe Singlepananalyticalbalance

. {or)
Explain errorsinweighing carcofananalyticalbalance

Describe theuseof anv fivecommaonlaboratoryapparatus

(or)
What is a pHmeter and desciibe the componentsofpHmeter and its use
Expiain theGaussiandistribution, mean andstandarddeviations

{or)

(b). Explain the statisticallestsoldiia, Write in detail about 1)Ftest ii)ttest

13 (a).

Expiain the Principlc:of (o and DTA in detail
(or)

(b). What are thermomctiictifrations and wiite its applications

oW \)Se,

sk ik |

-;,\’ @f)((?e_ﬂl/

8.G tn
GLAGovi.Dsgree College
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MODEL PAPER
FIRST YEAR B.Sc . DUEGREE I"XAMINATION
5 SEMIESTER-TI
ANA LYTICAi CHEMISTRY Course-1 1QUA N'l'l'l'ATIVEMETHODSOFANALYSlS

Time: 3 hours Maximum Marks: 75
PART- A 5 X'5=25 Marks
Answer any FIVE of the [ollowing questions. Each carriesFIVE marks

Explain in brief about the ¢ pnc';cipilalr'nn of Gravimetry

Explain in brief about (he zeneralpractical gravimetric procedures

Write short note on coutometric ttrimetry.

Explain the theoryof indicators and buflcrs?

What are the different tvpes of roforg nsed in centrifugation?

What is polarography writc its applications

Wirite the Ilkovic equation and cxplain its significance

Explain the different types of simpling methods adopted in environmental analysis

XN A E L —

PFART-B 5 X 10 = 50 Marks
Answer ALL the questions. Each carriesTEN marks

9 (a). Explain the gencral principles of precipitation methods of gravimetric
analysis
(or)
(b). Explain the general principles of volatilization methods of gravimetric
analysis 10 (a). Write an essay on the Aqueousandnon-aqueousacid-basetitration with
examples
(or)
(b). Explain the redox ttration, Complexometric titrations and precipitation titrations
with examples ,
I'l1 (a). Describe the determination of Copper and Zine in brass using polarography
(or)
(b).  Explain the experimenta] scl up the instruments used in Polarography and write
its applications
12 (a). Explain thesedimentation an relative centrifugal force in detail
(or)
(b). Explain the differen ypes ol centrifugation techniques with examples
13 (a). Exélain‘tlle Environmrnml;mHulionfi‘uminu_luslrialeﬁ]uentsand radiochemical

wasle
(or)
(b). What are the watcr pollutants and explain the different methods of waste
analysis
Ed o

S,u\\iiﬁ(j/ enper J
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MODEL PAPER
FIRST YEAR B-5¢.. DEGREE EXAMINATION
SEMESTER-1TL
ANALYTICAL CHEMISTRY Course-1115EPARATIONMETHODS-1

Time: 3 hours Maximum Marks: 75
PART- A 5 X 5 =25 Marks

Answer any FIVE of the {ollowing questions. Each carriesFIVE marks

[ Explain in brief about the Batch extraction

2. Expiain the principle of differential migration

3. Write a short note on modss ~>!‘chi'omnh?graphy.

4. Explain the various modes of development of paper chromatography
Y. Write a short notes on the adsorption chromatography

6. Write a short notes on dilferent types of detectors used in HPLC

7. What is normal phase chromatography, give an example

8. Explain the reversed phasc liguid chromatography

FART- B 5 X 10 = 50 Marks

Answer ALL the questions. Fach carriesTEN marks

9 (a). Explain the principle ol solvent extraction in detail i) Explain the
determination of Tron (1]}
((H')
(b). Explain the actionofion exchangercsing and separation ofinorganic mixtures
10 (a). Write an essay on the peneral principles of chromatography in detail
(or)
(b). Explain the terms i) colunim efficiency and resolution i) Sample preparation and
1ii) Chromatograph
I'l (a). Describe the techniques of paper chromatography and its applications
(or)
(b). Explain the experimental sct up of the thin layer chromatography with a detailed
note of its applications in quantitative analysis
12 (a). Explain theprinciple of Column ¢ hromatography and its applications
(or)
(b). Explain the principle and the parts imvalved in HPLC
13 (a). Explain the principle and ion exchangers of lon exchange chromatography
(or)
(b). Write an essay on Hgued hauid partition chiomatography

b enperl
Prirc.ipal
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Adviseto students to prepareareport.
Assessment Methods:

a. Presentation byindividual student b lace 1
¢.Laboratorytest

d. Written assignments

¢. Lnd semesterUniversitytheoryand practical - amination -

MODILL PAPER
FIRST YEAR B.Sc., DI:GREE EXAMINATION
SEMESTER-1V
ANALYTICAL CHEMISTRY ¢ onrse-1ViSE PARATIONMETHODS-I1

Time: 3 hours Maximum Marks: 75

PART- A 5X 5 =25 Marks



"tﬁ-h___‘_‘ N . i < - —=

Answer any FIVE of (e !h”mw’ng questions. Each carriesFIVE marks

. Write g short not
chmmatngraphy
Explain the principle of -

€S on sclection ang attachment of ligands i, affinity

2 lectrg - DSMogg

3. Wriie a short notc o the ¢l ‘elecirophoresis

4. Explain the varioys apphication« (nl'vlcctrophnresis

5. Writea short notes o the Filigy . nitrocellulg:g related to dialysis
6.

7.

8.

glasg andpo] Yearbonate
1embrane filration

Write a shoyy notes on me gy, Iltration ol liber
Write a short notes on SIPPOrt media yseq inn
Explain the density gradicpy u{'ccnlrihrgaiion

PART- 5X10= 50 Marks

Answer ALL the questiong, Lach carriesTEN marks

2 () Explain the principle of pel chromamgmphy and its applications
(or)

liqud r-h.rcrmnmg.ra;')hy

(b). Explain the gas - and jtg applicationg
10 (a). Write an essay (o ai‘f"ectiragmubih’ty,macromolecul

ar sizeandcharge
Ting clcu[r(_)lyle

(or)
(b). Explain in detail abo the Tactopg affecting c!ec!rophoresisphenomena
I (a). Describe the leS[l'llHlL‘HlHlfrll?_ meth

Staining

(b). Expiain the Preparative, o),
12 (a). Expiain theprincipe OF dinlvy

(b). Explain the generaj labor of membrape filtration
13(a). Explain the principlc

and types Ul'ccntrif'ugalion methods

: (or)
(b). Write an €ssay on the scdnncnmtionandrcla[ivecentriiu J

.\'lflf\‘”’]ﬁ'l‘ER I\"l
Course— v ANALYTICA AT STRY-5 60hys (4h/w)
/\Nf\l.,YTICALBIOCHEMIS'I‘R‘1 NI ¢ ":'!l{();"x’:"si.*IN'l‘liL CHEMISTRY
Objectives:

CU\\’ f&* @Fm]/ P rimediam
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MODEL PAPER
FIRST YEAR 13 5¢. 1 H-GREUE EXAMINATION
SEMESTER-IV

ANALYTICAL ( HEMISTRY Course-V
ANALYTICALBIOCIIEMI.‘w FRYAND k¢

Time: 3 hours

H

NVI RONMENTAL CHEMISTRY
Maximum Marks: 75

l’f;\l{'l'- A

5 X 5=25 Marks
Answer any FIVE of the following questions. Each carmesFIVE marks



f,..

-

I Write a short notes on characteriza tonofpolysaccharides

2. What are lip‘jds? Write their propeer e

3. Write a short note on the | Soodeollectionand preservationofsamples,

4. Explain the microbiallimit (ost

5. Write a short notes on the (lif ferent dosageforms with the [p requirements
6. Write a short notes on {he additives used intablctmanufacture

7. Explain the Classification ofwaterpollutants

8. Lxplain in brief about the Waste watertreatment

PART- B 5 X 10 = 50 Marks

Answer ALL the questions. Fach carriesTEN marks

9(a). Explain the Biochemicalfunctionso fsteroid hormones
(or)
(b). Explain the charucteriz;ntmnuruiiiuwlmns ol proteins
10 (a). Write an essay on the (Composii onandfunctionsofblood andblood
coagulaticn,
(o)
(b). Explain m detail about
regulation,estimatiomumlmtcrpzl,:[em'onofdalnfbrbloodsugar
I'l (a). Describe the Microbiological assayolantibiotics in detajl
(or)
(b). Explain the cupplatemethod andtwo levelfactorial assayol ampicillin
12 (a). Explain IP requirements o analytical methods fortheaspirin and Rifampicin
(o)

(b). Explain the standardimrr':mandf‘)uulilyCon[roIand dosageForms of
mouthwashes and ointmens °

[3 (a). Explain in detail about (. disposal ol radioactivewastes
(or)
(b). Describe the pollution ducto the industrics ol Pulp, Paper andTextile

Aok ok
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